UNITED TRIBES TECHNICAL COLLEGE
CURRICULUM COMMITTEE MEETING MINUTES

Date:   March 6th, 2019
Location:  Science and Technology Building
Attending:   Derek Schulte, Erik Holmstrom, James Guerrant, Lisa Azure, Leah Hamann, Mandy Guinn

The UTTC curriculum committee meeting was called to order at 04:07 PM by Mandy Guinn.

Derek Schulte made a motion to approve the meeting minutes from Jan 22, 0219.  James Guerrant seconded the motion.  Motion approved.

Old Business
Course Change Forms/Process- The committee offered suggestions for improving the current course change forms/process.  The forms seem to be working well.  Erik Holmstrom suggested we find a way to merge multiple course changes on to one form.  The committee was shown where the attachments could be found that came in with the PDF Adobe document.  This seems to help resolve the issue of needing multiple changes on one document.  Additional changes include adding a “add course” to the first drop down and the addition of an “AS/BS” dropdown for course level affected.  These changes will be updated for the next review period.       

1st Course Review- The new course review form was provided to all committee members.  The course review form follows the current CTE reviews process in which many faculty are familiar.  We also discussed using Derek Schulte’s MTH 103 as the trial course.  The first review will take place on March 21st during the curriculum committee meeting.  The process will be refined based on the initial review.   

New Business
Updating GERTA Guide- Lisa Azure has asked curriculum committee to work with Alicia Reed (Registrar) to update the NDUS articulations agreements (GERTA guides).  Lisa Azure suggested using an excel sheet to identify all the courses and bring that in front of the committee at the March 21st meeting.  We will be making sure all transfer courses are included on that file and will submit to Alicia.  Alicia can access the syllabi and will be able to finalize for GERTA’s online submission process. The due date is April 15th to have these submitted.  
	
Discussion of 2019 Change Form Logs- The following logs have NOT been completed for final approval.  Subcommittees were ask to report their findings with the logs that were not completed.  The following findings were discussed: 
· James has retracted all the logs for the HHS program.  These include log # 1009, 1024, and 5001.  They are working on HLC approval before submitting the final revisions to the degree program.
· Log # 1012 submitted by Vince Iglehart needs to be discussed further.  Leah suggested she be the point of contact for this log.  The T/G committee will be working with them to get this complete.
· Log # 1001 submitted by Mike Wetsch has a pre-req issue.  He has a 200 level course as a pre-req for a 100 level course.  The pre-req subcommittee will work with Mike to get this resolved. 
· Log # 1010 submitted by Jan Lynch was stop because program has been disbanded.   
The following logs were discussed and submitted for final approval.
· Log  # 1002 submitted by Annette Broyles has a concern with credit limits.  She meets the required limit without exceeding it.  The log was included in the final approved logs.
· Log # 1011 submitted by Mark Turner stated it is missing documents.  After a short discussion, this log was included in the final approved logs.   
Approval of 2019 Change Form Logs- The following logs were bought before the committee for final approval.  
· Log # 1002-1009
· [bookmark: _GoBack]Log # 1011
· Log # 1013-1035
James Guerrant made a motion to approve logs. Erik Holmstrom seconded.  Motion passed.  
  
Internship course review- Lisa Azure brought forth a final course change form before the committee on behalf of the vacant career counselor.  The form proposed an internship course for the seven programs that do not currently have internships in their program.  Lisa asked the committee to consider reviewing the change form since it did not make the submission deadline.  After review, the committee suggested that language should be added to the form that make it clear that this course will not count for other core specific internship courses.  The course will include an online discussion format. Derek Schulte made a motion to approve the new log # 1035 pending these updates. James seconded. Motion approved.
    
Other Business
Textbook Change Forms- Cathy Mastrud will be sending out the Textbook Change Forms to all faculty on March 22nd.  The forms will be due on April 4th.  
	
Lab Courses- A brief description of the types of lab courses offered at UTTC were provided for CC members.  At the next meeting, the committee will discuss ways to identify lab courses in the catalog and on degree programs to make sure there are clear guidelines and constant records.     

Next Meeting- The next meeting is March 21st, 2019 from 3-5pm in the SCITC building.

The meeting was adjourned at 5:00 PM 

 Respectfully submitted, 
Mandy Guinn

